
RFQ-2024-004

REQUEST FOR QUOTATION

Project : Procurement of Office/ ICT Supplies and Equipment

Delivery Location : 1600 Massachusetts Avenue, NW, Washington DC 20036

Date : 23 February 2024

The Embassy of the Philippines in Washington DC, through its Bids and Awards
Committee (BAC), intends to procure Office/ ICT Supplies and Equipment. This
procurement activity is in accordance with GPPB Resolution No. 28-17 dated 31 July
2017 and the 2016 Revised Implementing Rules and Regulations of Republic Act
no.9184.

Interested suppliers are requested to submit their lowest price quotation for the
following items individually described below, subject to the following conditions:

1. Quotations submitted to this office will be considered the final offer. In the
event that the price is acceptable, a properly accomplished and approved
PURCHASE ORDER will be served to the supplier/contractor. The delivery
date will be indicated in the Purchase Order.

2. The Philippine Embassy hereby reserves the right to reject any/all offers; and
accept any/all offers it may consider most economical and advantageous to
the Government.

3. Goods/Services supplied or delivered shall be subject to the usual inspection
by the duly authorized representative of the Embassy.

4. Payment shall be in US Dollars paid directly to the account of the winning
supplier.

5. Payment will only be effective by strict compliance with the usual prescribed
accounting and auditing requirements.

6. The validity period of the price quoted must appear in the quotation.
7. The deadline for submission of the quotation is not later than Mar 1, 2024
8. Interested suppliers may submit their quotations to

property@phembassy-us.org or admin@phembassy-us.org

(signed)
JAIME RAMON T. ASCALON, Jr.
BAC Chairman

Bataan Street corner 1600 Massachusetts Avenue NW Washington, DC 20036
Phone: (202) 467-9300 |Website: philippineembassy-dc.org | Email: info@phembassy-us.org

mailto:property@phembassy-us.org
mailto:admin@phembassy-us.org


PARTICULARS Unit of
Measure

Quantity Unit
Cost

TOTAL
Amount

Alcohol, 500 ml, ethyl bottle 144
Alcohol, 1 Gallon, ethyl gallon 24
Wipes, 3 per pack pack 30
Aerosol type, 150g; air freshener can 48
dry cell, size AA, 40 per blister pack pack 10
dry cell, size AAA,40 pieces per blister pack pack 10
dry cell, 3V Lithium 2032, 12 pieces per blister pack pack 10
transparent pockets, A4 (sheet protector, 100 pcs
per pack, 74551)

pack 30

transparent pockets, legal (sheet protector) pack 28

ERASER, plastic/ rubber piece 12

ERASER, felt, for blackboard/whiteboard piece 10
Clasp envelope, 9"x12" , 100 pcs per box box 10
Catalog envelope, 6"x9" , 250 pcs per box box 4
Clasp gummed envelope, 6"x9" , 100pcs per box box 5

Envelope , Survivor 10x13 inch, 50 pcs per box box 10
Clasp envelope, 10"x15" , 100 pcs per box box 10
Binder folder white , 1” inch box 3
Binder folder white, 1.5” inch box 3
Binder folder white , 2” inch box 5
Binder folder white, 3 inch box 3
Portable HDD 2TB TO, seagate piece 2
Portable Drive 5TB TO, seagate piece 5
expanding, legal pack

(10/pack)
7

Pressboard report cover folder, legal size , 25 pcs
per box

box 10

self-adhesive, transparent, index tab box 15
Address label 1x2 5/8 (Avery 55160) pack 20
Shipping labels 2x4 pack 5
label 2x 3 1/2 pack 5
USB connection type, mouse unit 4
NOTE PAD, stick on, 3 x 3", pad 60
NOTE PAD, stick on, 3" x 5" pad 15
NOTE PAD, stick on, 1.5 x 2", pad 75
Sticky Note (flags), 25.4mm x 43.2mm (sign here)
yellow

pack 60

Gold Seal Matte Gold Foil , 2" diameter (avery
22831)

pack 300

Linen Business paper, white 24lbs, 8.5x11, 500
sheets per ream

ream 4

https://us.amazon.com/Chuangdi-Expanding-Expandable-Documents-Expansion/dp/B0CLD46QDM/ref=sr_1_20?crid=2C6PQRXDFIJQH&dib=eyJ2IjoiMSJ9.rM7BcIcDTdqG3F-cgwXyBo2SIoqtFRKLZShh5x0IdkuDfEb1Nh-DntCTu-NvhY6yVFcqC-gWIvJDRRJ-Yx13v7H1FNGPrmE11sWIPHbUqwLD5FEM12lKQ57NienDpEw4LCli9T6iTV9twqOla-7RPcSKI4YLwk_8BfpvUszW0wO8V8yS8nUUTCv7bx5f2HMmTViQQ1RRJ3T5NGFD3pMlftzfrOBxg0y9EVvLJhQAy7oP6WVlyxPHFnoI_8pUlWL3AHZdSnfSDtD6X5QSJvXjFFFgp0a_rykxNBt4kcOGGl8.fxMOviMyDuTcMWX0NMfrvGtxDA2FDduwDH3K271QIPM&dib_tag=se&keywords=expanding+legal+envelope&qid=1708467340&s=office-products&sprefix=expanding+legal+envelope%2Coffice-products%2C77&sr=1-20
https://www.amazon.com/Smead-Pressboard-Fastener-Compressor-81733/dp/B0050MRN9Y/ref=sr_1_5_pp?crid=1VRWA73PV34O9&dib=eyJ2IjoiMSJ9.uuOHfqQ3z-VinJHqN63x6cZbDnZR9AqPlPQiCxf1p0fsG8SHwf3McB39UGik_63unft2mhIxUXd9eHel9KUivf9npCDOv0wGvPrw04PiwEjm6iK-PYw0Kn6mH3-sC_aigOhxleJvrV42wJQ2YdfBcDuRkQnBVE4C1EPIuzGjBG0yCIa-9OqxvnA6MFbksBo68Oj9gZcGAkv5xygouaQzF67awWeACih2W_pn8mHfqBoQVyoXSoNHQa1e9Qs-hfSHR7Lhc84UUIl3KuJJ5a6pb8Uh4SBvqLZ5lWzfrfZWw0E.kaYtcjAjb8vkQm6BwboGFUlHkFCMZhIT1oXWGXE2coY&dib_tag=se&keywords=pressboard%2Breport%2Bcover&qid=1708027973&sprefix=pressboard%2Caps%2C91&sr=8-5&th=1
https://www.amazon.com/Smead-Pressboard-Fastener-Compressor-81733/dp/B0050MRN9Y/ref=sr_1_5_pp?crid=1VRWA73PV34O9&dib=eyJ2IjoiMSJ9.uuOHfqQ3z-VinJHqN63x6cZbDnZR9AqPlPQiCxf1p0fsG8SHwf3McB39UGik_63unft2mhIxUXd9eHel9KUivf9npCDOv0wGvPrw04PiwEjm6iK-PYw0Kn6mH3-sC_aigOhxleJvrV42wJQ2YdfBcDuRkQnBVE4C1EPIuzGjBG0yCIa-9OqxvnA6MFbksBo68Oj9gZcGAkv5xygouaQzF67awWeACih2W_pn8mHfqBoQVyoXSoNHQa1e9Qs-hfSHR7Lhc84UUIl3KuJJ5a6pb8Uh4SBvqLZ5lWzfrfZWw0E.kaYtcjAjb8vkQm6BwboGFUlHkFCMZhIT1oXWGXE2coY&dib_tag=se&keywords=pressboard%2Breport%2Bcover&qid=1708027973&sprefix=pressboard%2Caps%2C91&sr=8-5&th=1


PARTICULARS Unit of
Measure

Quantity Unit
Cost

TOTAL
Amount

Pencil, woodcase box 5
paper, heavy duty (3-hole) , puncher piece 5
paper, heavy duty (2-hole) , puncher piece 10
RUBBER BAND No. 117B box 12
ruler, plastic piece 10
STAPLE WIRE, standard box 100
STAMP PAD, felt piece 5
double sided tape roll 24
electrical tape roll 24
transparent, tape 24mm roll 24
Cable path tape, cable cord cover , 2 inch black Roll 24
table top, tape dispenser piece 10
Brother TN-720 or TN-750 (toner/cartridge) cart 2  
Brother DR-420 (DRUM) piece 2
Brother Dr-325 (DRUM) piece 1  
HP 35A Toner cart 6
IBM Wheelwriter 6 cart 4
HP 934XL Black High-yield Ink Cartridge cart 8
HP Officejet Pro 62xl (black) - for hp 6230 printer cart 12
HP Officejet Pro 62xl (tri color) for hp 6230 printer cart 12
Stretch wrap film with handle roll 4
Printer officejet 6230 colored printer unit 3
Check writer/ printer (for FO) Unit 1
certificate frame (8"x11") pack 12/pack 3
photo frame (8"x11") pack 6/pack 3
photo frame (A3) pack 5/pack 2
certificate folder (8"x11") pack

(80/pack)
2

white foam core boards (showroom placards;
10"x8")

pack (20-30
pieces per
pack)

2

32 gallon trash cans (for events space, use of
whole Embassy)

pieces 2

Stretch Fabric Trash Can Covers - 32 Gallon, Black
(for events space, use of whole Embassy)

pieces 4

71 in. Dark Brown Wood 5-Shelf Classic Bookcase
with Adjustable Shelves

pieces 5

Percolator , 45 cups piece 2
Fingerprinting Pad (For DUAL and NBI) piece 5
Medicine Kit box 6
A4 Carbon Paper pack 48
Plastic Desk Organizer piece 5

https://www.amazon.com/ELSKER-HOME-Certificate-Document-Horizontal/dp/B0C23QX2R9/ref=sr_1_7?crid=2VN4EP6VK2XQR&keywords=certificate+frame+8x11&qid=1704307932&sprefix=certificate+frame+8x11%2Caps%2C102&sr=8-7
https://www.amazon.com/ijuerybai-Certificate-Transparent-Horizontal-Vertical/dp/B0BJVR17SC/ref=sr_1_1_sspa?crid=3JGEJLNJL9QRT&keywords=photo%2Bframe%2B8x11&qid=1704308041&sprefix=photo%2Bframe%2B8x11%2Caps%2C75&sr=8-1-spons&sp_csd=d2lkZ2V0TmFtZT1zcF9hdGY&th=1
https://www.amazon.com/upsimples-Picture-Pictures-8-3x11-7-11-7x16-5/dp/B0BGSRDHV7/ref=sr_1_9?crid=2IG3U8TPYTQOP&keywords=photo+frame+a3&qid=1704308088&sprefix=photo+frame+a3%2Caps%2C74&sr=8-9
https://www.amazon.com/Fainne-Certificate-Holders-Document-Documents/dp/B0C1NLBL9W/ref=sr_1_4_sspa?crid=18HE5GWC2RBNM&keywords=certificate%2Bfolders%2B8.5%2Bx%2B11&qid=1704308155&sprefix=certificate%2Bfolders%2Caps%2C137&sr=8-4-spons&sp_csd=d2lkZ2V0TmFtZT1zcF9hdGY&th=1
https://www.homedepot.com/p/StyleWell-71-in-Dark-Brown-Wood-5-Shelf-Classic-Bookcase-with-Adjustable-Shelves-HS202006-36DB/316349898
https://www.homedepot.com/p/StyleWell-71-in-Dark-Brown-Wood-5-Shelf-Classic-Bookcase-with-Adjustable-Shelves-HS202006-36DB/316349898


NOTE:

Please specify the following:

1. TERMS OF PAYMENT and DELIVERY DATE
2. COMPANY NAME / SUPPLIER
3. CONTACT PERSON
4. ADDRESS AND TELEPHONE NO.

PARTICULARS Unit of
Measure

Quantity Unit
Cost

TOTAL
Amount

Binder Clips Extra Large pack/pc 50
Eyeleter for Long Eyelets (15-25 pages) piece 1
Document Storage Boxes pack 30/pack 10
Stapler Reduced Effort piece 10
Correction Fluid pack 4
Alcohol swab/pre pad 200 per box box 25
Oil-filled Radiator heater unit 5
Foldable dolly cart piece 2
Foldable utility wagon piece 1
sharpener (electric) piece 10
Photo paper A4 pack 10
Laminating film A4 pack 10
4/F Female restroom signage unit 5
Monitor wall mount bracket (for encoding) unit 1
Receipt printer (for collecting) unit 2
Document filing racks unit 10
Heavy duty scanner (for digitization project) unit 1
Portable monitor (for outreach) unit 3
Computer monitor (for encoding) unit 2
Computer monitor (compatible with MacBook Pro) unit 1
Laptop (for LOL/ drivers) unit 2
Wireless keyboard and mice (for encoding and
outreach)

unit 5

2-way counter intercom unit 6
3 gallon office trashcan without lid pack 12/pack 3

https://www.amazon.com/gp/aw/d/B07BKVN8S4/?_encoding=UTF8&pd_rd_plhdr=t&aaxitk=8680f4818d44b7604004aa59666fa3bd&hsa_cr_id=3268947640301&qid=1708542522&sr=1-1-9e67e56a-6f64-441f-a281-df67fc737124&ref_=sbx_be_s_sparkle_mcd_asin_0_img&pd_rd_w=8P9W4&content-id=amzn1.sym.417820b0-80f2-4084-adb3-fb612550f30b%3Aamzn1.sym.417820b0-80f2-4084-adb3-fb612550f30b&pf_rd_p=417820b0-80f2-4084-adb3-fb612550f30b&pf_rd_r=3XMR77F21D0QAXGB6FX3&pd_rd_wg=IvRHp&pd_rd_r=d36aadbd-af48-4c13-9fe6-d02bcc425d28
https://www.amazon.com/Heavy-Duty-Foldable-Portable-Utility-Shopping/dp/B0C85HWXSX/ref=sr_1_18?crid=2FZBZ7IFUCMKA&keywords=foldable+trolley&qid=1704307825&sprefix=foldable+trolley%2Caps%2C108&sr=8-18
https://www.amazon.com/KOMSURF-Foldable-Utility-Capacity-Shopping/dp/B0C55B4C1S/ref=sr_1_22_sspa?crid=2FZBZ7IFUCMKA&keywords=foldable%2Btrolley&qid=1704307725&sprefix=foldable%2Btrolley%2Caps%2C108&sr=8-22-spons&ufe=app_do%3Aamzn1.fos.18ed3cb5-28d5-4975-8bc7-93deae8f9840&sp_csd=d2lkZ2V0TmFtZT1zcF9idGY&th=1
https://www.amazon.com/BONTEC-Monitor-Adjustable-Articulating-Extended/dp/B094XPSFLP/ref=sr_1_1_sspa?crid=3FVTWCRDLAOYI&amp=undefined&keywords=wall%2Bmount%2Bmonitor&qid=1704492542&sprefix=wall%2Bmount%2Bmoni%2Caps%2C315&sr=8-1-spons&sp_csd=d2lkZ2V0TmFtZT1zcF9hdGY&th=1
https://www.amazon.com/Discount-Credit-Card-Supply-BTP-M300/dp/B0C1LLKQXV/ref=sr_1_8?crid=28TVFUCKBEIUA&amp&keywords=receipt+printer+BTP-M300&amp&qid=1704487571&amp&s=electronics&amp&sprefix=receipt+printer+btp-m300%2Celectronics%2C69&amp&sr=1-8&amp&ufe=app_do%3Aamzn1.fos.c3015c4a-46bb-44b9-81a4-dc28e6d374b3
https://www.amazon.com/CZUR-Professional-Document-Auto-Flatten-Languages/dp/B0BM92YPHW/?th=1
https://www.amazon.com/Portable-Monitor-Acer-Abmiuuzx-External/dp/B0BMW7W85W/ref=sr_1_2_sspa?crid=11LCVWKB5TPD9&amp=undefined&keywords=computer%2Bmonitor%2Bportable&qid=1704485005&sprefix=computer%2Bmonitor%2Bportable%2Caps%2C88&sr=8-2-spons&ufe=app_do%3Aamzn1.fos.f5122f16-c3e8-4386-bf32-63e904010ad0&sp_csd=d2lkZ2V0TmFtZT1zcF9hdGY&th=1
https://www.bestbuy.com/site/samsung-27-t350-series-ips-fhd-amd-freesync-monitor-vesa-hdmi-vga-dark-blue-gray/6420869.p?skuId=6420869
https://www.bestbuy.com/site/dell-inspiron-3420-14-touch-laptop-qualcomm-snapdragon-8cx-gen-2-8gb-memory-256gb-ssd-platinum/6525656.p?skuId=6525656
https://www.bestbuy.com/site/logitech-mk470-full-size-wireless-scissor-keyboard-and-mouse-bundle-for-windows-with-quiet-clicks-black-gray/6366562.p?skuId=6366562
https://www.bestbuy.com/site/logitech-mk470-full-size-wireless-scissor-keyboard-and-mouse-bundle-for-windows-with-quiet-clicks-black-gray/6366562.p?skuId=6366562
https://www.amazon.com/dp/B0799LKC53?ref=emc_p_m_5_i_atc&amp=undefined&th=1
https://www.homedepot.com/p/Suncast-Commercial-3-Gal-Black-Plastic-Trash-Can-12-Pack-TCIND312/321471443

